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Cross-Disciplinary Organisation for Telecollaboration and Virtual Exchange in Higher Education



Initial proposal to host a UNICollaboration conference
The UNICollaboration conferences have been held to date at the Universidad de León, Spain and Trinity College, Dublin, Ireland and Krakow, Poland. We are currently looking for expressions of interest in hosting the 2020 conference. As was shared during the most recent conference in Krakow, UNICollaboration has joined a consortium of universities and organisations to host one major event on virtual exchange a year as opposed to having multiple similar events held close to one another. The conference will be called IVEC, i.e. International Virtual Exchange Conference and the first one is going to be hosted by the University of Washington in Tacoma, Washington, US on October 25-26 2019. IVEC will alternate one year in the US and one year in Europe so it comes back to us in Europe in 2020.
UNICollaboration/IVEC conferences should be held during the months of October-November and are expected to be attended by 300 participants.
Organising an international conference of this type can make an important contribution to promoting a third level institution and will give your organisation the opportunity to present their own work in telecollaboration and virtual exchange.
Please note that the UNICollaboration organization cannot provide any financial support for the conference. All costs must be covered by the registration fees and, if necessary, other sources of funding obtained by the organizing committee. Any surplus funds from the conference will be used to finance an open access publication of the conference proceedings.
However, IVEC has a committee including members from all organisations that will be able to provide you with support during the planning, website design and registration processes.
Please send your proposals to info@unicollaboration.org

[bookmark: _GoBack]Deadline for proposals: April 15, 2019.

Your initial proposal should include the following information:
 
1. Background information about the organizing team (e.g. previous experience in virtual exchange and in conference organisation etc.):
2. Background information about the host institution - e.g. size of campus, standard of installations, distance to campus from the city (please include urls or photos if appropriate):
3. Background Information about the host city (e.g. availability of accommodation, average prices of accommodation and restaurants etc.):
4. The team’s motivation for hosting the conference:
5. The team’s proposal for the theme of the proposal, possible plenary speaker invitations etc.
6. Any sources of financial support you may have to help cover the conference’s costs:
7. Rough estimate of cost of organizing a 3-day conference at your institution. Please take into account the following:
· Travel and Accommodation for 3 plenary speakers:
· Coffee and light lunches for 300 participants for 2.5-3 days:
· Welcome reception:
· Final meal/party: 
· Other costs (room hire, stationary): 

N.B. You may fill out your information in this document or, if you prefer, create a new document that includes the requested information.

Thank you,

UNICollaboration Board
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